
A dynamic Recruitment Manager with nearly six years of comprehensive experience in end-to-end recruitment
processes. Known for a strategic approach, has successfully led teams to fill key positions while building strong
relationships with universities and hiring partners alsoexpertise in designing efficient recruitment procedures and
implementing tracking systems has significantly enhanced organizational hiring practices.

ULYA KHARIMAH

Tangerang, Indonesia | ulyakharimah@gmail.com | +6281290206894 | linkedin.com/in/ulyakharimah

RECRUITMENT MANAGER

     AREA OF EXPERTISE
Recruitment
Negotiation

Strategic Approach
Massive hiring 

Accessibility
Leadership

     KEY ACHIEVEMENTS
Hiring: Successfully recruited 50 qualified talents in a year by analyzing organizational vacancies and
leveraging a targeted talent pool.
Employer Branding: Spearheaded the first-ever career fair for employer branding at PT Rapid Teknologi
Indonesia, enhancing the company's visibility and recruitment outreach.
System Implementation: Implemented a recruitment tracking system that streamlined vacancy
management, leading to improved efficiency in the hiring process.

Recruitment Manager, PT Rapid Teknologi Indonesia
Supervise the recruiting team, report performance to the Board of Directors, and collaborate with department
managers to forecast future hiring needs while maintaining recruitment flow and strategies.
Update and design recruitment procedures, research job advertising options, and advise on interviewing
techniques to enhance the hiring process.
Develop and manage the company’s Recruitment Management System (RMS) website, ensuring efficient
tracking of applicants and recruiting metrics in partnership with the Business Development Manager.
Lead recruitment projects with clear timelines, support the onboarding process for candidates, and assist the
Business Development team in managing onboarded employees.
Participate in job fairs and career events while building a professional network with HR professionals, colleges,
and other partners to improve the employer brand and forecast recruitment budgets.

     PROFESSIONAL EXPERIENCE

Jan 2022 - Current

Recruitment Coordinator, PT Rapid Teknologi Indonesia
Coordinate the recruitment team with other departments, ensuring alignment on recruitment projects and
strategies while leading the end-to-end recruitment process.
Oversee user interviews and manage the candidate offering process in collaboration with the HR Manager.
Support the Business Development team in addressing and maintaining clients' needs throughout the
recruitment process.
Assist with the onboarding process for candidates and help the Business Development team manage
onboarded employees.
Conduct minor sourcing and screening of CVs to identify suitable candidates for open positions.

Jun 2021 - Dec 2021

Create job advertisements and source CVs through job seeker platforms, while developing a recruitment
database to manage candidate information.
Conduct psychological tests using DISC before general interviews, and create interview schedules for both
general and user interviews.
Lead user interviews, manage the candidate offering process with the HR Manager, and support the
onboarding process for new hires, ensuring client needs are met.

Oct 2020 - Jun 2021Recruitment Consultant, PT Rapid Teknologi Indonesia



IT Recruitment Consultant, PT AbiShar Technologies
Post job advertisements on job seeker platforms and conduct phone interviews with candidates to assess
suitability.
Sort and evaluate CVs to identify potential candidates for open positions.
Analyze and implement strategies to meet recruitment targets effectively, ensuring successful candidate
placements.

     PROFESSIONAL EXPERIENCE

Jan 2020 - Oct 2020

Training & Development Consultant, PT Handaru Utama Nityasa
Conduct skills gap analyses and map out long-term training plans for internal teams, selecting appropriate
educational methods such as coaching, workshops, and e-learning courses.
Prepare educational materials and schedule regular soft-skills and management training sessions, assessing
their impact on employee performance.
Gather feedback from trainees and trainers, prepare cost reports for each learning program, and maintain the
curriculum database and training records.

Aug 2019 - Jan 2020

Recruitment Intern, PT Jaya Express Trasindo
Source candidates through various job platforms and sort CVs to identify suitable applicants for open
positions.
Manage and conduct both direct and phone interviews, filtering candidates based on their qualifications.
Administer and score psychological tests, creating detailed reports to support the selection process.

Mar 2019 - May 2019

Recruitment Intern, Detik.com

Manage the end process of recruitment by collecting and organizing employee files and documents.
Create employment contracts for new hires, ensuring all necessary information is included.
Perform data entry to maintain accurate records related to the recruitment process.

Nov 2018 - Feb 2019

Assistant Counselor Intern, Madani Mental Health Care

Carry out administrative duties, including registering patients, processing documents, and organizing medical
records or histories.
Conduct psychological tests and assessments, observing and evaluating patients' behavior during treatments.
Prepare psychological assessments and reports, sharing observations to contribute to the development of
patients' treatment plans.

Jun 2018 - Aug 2018

OTHERS EXPERIENCE

Career Mentor, Dealls Job May 2024 - Sep 2024
Career Coach, MySkill.id Apr 2022 - Aug 2022
Associate Recruiter, PT Astra Graphia Information Technologies Dec 2021 - Aug 2022

Aug 2015 - Sep 2019Psychology
Universitas Negeri Jakarta

     EDUCATION

Languages: English, Bahasa
Certifications: HR Mini Bootcamp by Nafadika Acadmey 
Awards/Activities: HR Mentor by Kominfo (2023)

     ADDITIONAL INFORMATION
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